DUNCTON PARISH COUNCIL

PARISH COUNCIL MEETING (PCM) MINUTES

MONDAY 14TH NOVEMBER  2022 AT 19:00

	
	ACTION

	PRESENT
Cllr Peter Thomas; Cllr Andrew Mills, Cllr Nigel Clifford, District Cllr Sutton, County Cllr Richardson and Parish Clerk & Proper Officer Hannah-Louise O’Callaghan 
	

	AGENDA ITEM 1: WELCOME AND TO RECEIVE APOLOGIES FOR ABSENCE
Cllr Thomas welcomed everyone.  There were no apologies received.
	

	AGENDA ITEM 2: CODE OF CONDUCT - DECLARATION OF PERSONAL OR PREJUDICIAL INTERESTS BY COUNCILLORS IN ANY OF THE ITEMS LISTED BELOW AND ANY CHANGES TO THE REGISTER OF INTERESTS.
None
	

	AGENDA ITEM 3: MINUTES OF THE PREVIOUS MEETING HELD ON 11 JULY 2022 TO BE AGREED AND SIGNED AS A TRUE RECORD

On a proposal by Cllr Clifford and seconded by Cllr Thomas the minutes of the meeting held on 11 July 2022 were approved and signed by Cllr Thomas. It was noted that no meeting took place in September
	

	AGENDA ITEM 4: REPORT FROM DISTRICT COUNCILLOR – ALAN SUTTON

District Cllr Sutton reported that CDC are currently tied up with the Local Plan Review and will be meeting further in January to discuss this. 
A copy of Initiatives were shared with the Council and District Cllr Sutton highlighted the Supporting You campaign which has been in existence since Covid but is now continuing with  3 full time officers signposting people to getting support as needed. This is mainly targeted at those on benefits or receiving rent support although it is open to all who need it.
It was noted that all information needed to access the services is in the leaflet.

District Cllr Sutton highlighted that there is a lot going on locally over Christmas including in Midhurst, Petworth and other local villages.

District Cllr Sutton reported that the District Council, like others, will face financial challenges in the new year and cross-party discussions are going on around revenue and capital priorities. The Budget will be tight, but the District Council have been financially prudent and to date have not used the fund set aside during Covid. District Cllr Sutton reported that he did not expect service cuts in the next financial year, but this was subject to change. It was noted that services were not cut during the pandemic and projects still went ahead.
	

	AGENDA ITEM 5: REPORT FROM COUNTY COUNCILLOR – TOM RICHARDSON

County Cllr Richardson reported that he had been mainly concentrating on the road safety project which will be going before the Scrutiny Committee this week and subject to approval the new policy will be in place in mid-December.
County Cllr Richardson reported that the main points of the policy look at reducing speed across the County. Fatalities are up this year and these are mainly caused by speed and young drivers.
County Cllr Richardson explained that if the new policy gets approved things will not change overnight. It will be up to Parish Councils to implement the new speed limits which they can do by applying for changes through the Community Highways project. Parish Councils will be urged to find the costs themselves and this can be done through donations, the precept or S106 monies. Projects put before the Community Highways Scheme that have finding will be done quickly.

Cllr Thomas asked how the new speed limits will be enforced and County Cllr Richardson responded that having spoken to the Police the guidelines are that the speed limits should be self-enforcing. Camera vans will not be used for 6 months after a speed change on a road to allow for the new limit to be accepted.

County Cllr Richardson reported that education is going to be key to changing attitudes and this will be pushed. A young drivers training course is being set up in conjunction with Goodwood, the advanced school of motoring and County Cllr Richrdson. The course will be a practical one and teach young drivers how to drive safely and manage speed. It is envisaged that this will start next year and will cost around £40.
It was discussed that the threshold for changing a speed limit on a road to 20mph has now changed to make this more achievable. It is hoped that where possible all villages and roads with schools on them will have a speed limit of 20mph in future.

Cllr Clifford asked whether village gateways can be made and installed by the Parish Council. County Cllr Richardson responded that Parish Council can indeed install village gateways. After discussion it was agreed that Cllr Clifford would look into this inn conjunction with Highways and report back at the next meeting on costs and practicalities.

Much discussion took place regarding the varying anti speeding options including signs, cameras, radar guns and also sound cameras. County Cllr Richardson suggested that it maybe an idea to speak further with Bury Parish Council who have a group that is heavily involved in this area. It was noted that Speedwatch data cannot be used for enforcement.

Action: Cllr Clifford

	Cllr Clifford

	AGENDA ITEM 6: UPDATE ON MATTERS CARRIED FORWARD FROM PREVIOUS MEETING

a) Speeding – Cllr Thomas

Cllr Thomas reported that a new co-ordinator had joined the Speedwatch group and had done the training so hopefully this will now start to meet again more frequently
b) Playground – Cllrs Napthine & Clifford

No updates. Cllr Thomas will chase up regarding the resin. It was discussed that Burton Park road had resin put down on it however it may not be the correct resin for the playground. Cllr Thomas to follow up
c) Footpaths – Cllrs Thomas & Clifford

No updates although it was noted that the PC do not have a footpath warden at present so is looking for volunteers
d) Bus Stop Repairs

Cllr Clifford will chase up the quotes
e) Recruitment of additional councillors

No update. It was agreed to remove this from the agenda for now
f) Update on defibrillator repair
Cllr Mills reported that both defibrillators were registered. The one at the village hall has been replaced and an invoice for a new battery will be forwarded to the Council for payment. It was agreed that at this stage there is no need for another defibrillator in the village
	Cllr Thomas
Cllr Clifford
Clerk

	AGENDA ITEM 7: FINANCE
a) To approve Clerks salary and expenses – Appendix A
On a proposal by Cllr Mills and seconded by Cllr Thomas Clerks salary and expenses were approved
b) To note and approve income and expenditure report – Appendix B
On a proposal by Cllr Thomas and seconded by Cllr Clifford Council approved the income and expenditure report (Appendix B)

c) To approve the regular Bank Reconciliation – Appendix C 
On a proposal by Cllr Thomas and seconded by Cllr Mills the bank reconciliation (Appendix C) was approved by Council

d) To ratify and adopt revised NALC pay scales

After discussion the Council agreed UNANIMOUSLY to ratify the NALC pay scales

e) To consider the appointment of a new internal auditor for 2022-23

Cllr Thomas suggested that he approach a contact who may be suitable and will advise the Clerk. The Clerk advised that she may also know of someone who used to audit Tillingtons accounts and may be interested.

f) To review Budget

The budget was reviewed and the Council asked the Clerk to make a few changes ahead of the January meeting

	Cllr Thomas

Clerk

Clerk

	AGENDA ITEM 8: PLANNING
To consider the following applications:

SDNP/22/04220/HOUS
Location: Meadowview Cottage High Street Duncton GU28 0LD
Proposal: Erection of a single oak framed carport attached to existing garage
Deadline for comments: 21st November
Comment: No objection
SDNP/22/04893/HRA
Location: Flint Stone Barn, Littleton Farm, A285 Selhurst Park Road to Droke Lane, Upwaltham, Petworth, West Sussex, GU28 0LX
Proposal: Application made under Regulation 77 of the Habitats and Species Regulations in relation to the change of use of agricultural building to a flexible use within Commercial/Business/Service (Use Class E) to accommodate cafe and information point use (SDNP/22/02650/PA3R
Deadline for comments: 26th December

Comments: No objection
Clerk to submit comments as above


	Clerk



	AGENDA ITEM 9: CORRESPONDENCE TO NOTE

The Parish Council confirmed receipt of the following correspondence:

a) Local Plan Review Update
b) Damage to A285 following tree works
c) Parish Officer – Member relations policy approval
After discussion it was agreed UNANIMOUSLY to adopt this policy


	Clerk

	AGENDA ITEM 10: REVIEW OF FIREWORKS 2022

Congratulations were given to Cllr Mills for his organisation of the event which was seen as very successful. It was noted that less people attended this year but that attendees were mainly from the village which was the aim of the event. It was noted that takings this year were down on last year.

The Clerk was asked to deposit the monies from donations
	Clerk

	AGENDA ITEM 11: TO SET MEETING DATES FOR 2023

· 16th January

· 13th March

· 15th May

· 10th July

· 18th September – Cllr Mills gave his apologies in advance for this meeting
· 13th November


	

	AGENDA ITEM 12: MATTERS ARISING NOT ON THE AGENDA

· Cllr Thomas reported that the village hall committee are discussing the use of part of the meeting room for storage. This would involve the putting up of a stud wall and a new door installed. Cllr Thomas to keep the Council updated
	

	AGENDA ITEM 13: PUBLIC QUESTIONS

None
	

	AGENDA ITEM 14: ANY OTHER MATTERS FOR INFORMATION ONLY OR FOR INCLUSION ON THE NEXT AGENDA
As discussed above Cllr Clifford to look into the feasibility of village gates and put together a proposal and costings for the next meeting. It was noted that Highways should be consulted

	

	AGENDA ITEM 15: DATE OF NEXT MEETING 

The next Council Meeting will be held on Monday 16th January 2023, 19:00 
	

	The Meeting ended at 20.26
	

	These minutes are an accurate record of the meeting

Signed:

Name & Position:

Date:
	


Appendix A

Clerk Salary and Expenses

Clerks Salary 1 – 30th September 2022

Net Salary £350.50

PAYE £64.00

Clerks Salary 1- 31st October 2022

Net Salary £350.30

PAYE £64.20

Paid by Standing Order on last working day of the month

Clerks Working from Home Expenses (as per contract)

	Date Paid
	Detail
	Reason
	Cost ex VAT (£)
	VAT (£)
	Cost inc VAT (£)

	30/9/22
	Working from home allowance (September)
	As per contract. Agreed payment by dd each month
	36.00
	0
	36.00

	31/10/22
	Working from home allowance (October)
	As per contract. Agreed payment by dd each month
	36.00
	0
	36.00

	Total
	
	
	72.00
	0
	72.00


Clerks Expenses – paid after meeting by agreement

	Date Paid
	Detail
	Reason
	Cost ex VAT (£)
	VAT (£)
	Cost inc VAT (£)

	15/11/22
	Mileage Expenses @ £0.50 per mile
	Mileage for July Meeting
	4.60
	0
	4.60

	15/11/22
	Mileage Expenses @ £0.50 per mile
	Mileage for November Meeting
	4.60
	0
	4.60

	Total
	
	
	9.20
	0
	9.20


Appendix B
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Prepared by Hannah-Louise O’Callaghan, Clerk & RFO to Duncton Parish Council 

E: clerk@duncton.org W: www.duncton.org 


Initial:
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Budget
202223
Balance b/fat1 April £10,551.49
Receipts
Precept £9,245.00
Bankinterest-PC £250
Miscellaneous income £0.00
CcoCGrants £0.00
Other Grants £0.00
Firework Donations £0.00
Defibrillator grant £0.00
Coffee Mornings proceeds to defibrillat £0.00
Vat recovered £442.01
Total receipts for period £9,689.51
Total receipts £20,241.00
Payments
General Administration
Marketing & Communications (3 Parish  £300.00
Stationery & Postage costs £20.00
Computer costs /Website £300.00
Payroll £180.00
Clerkexpenses/mileage £50.00
Home ofice £432.00
Employment Costs (inc PAYE) £5,115.00
ICOdata Protection £35.00
Assets & Mointenance
General Maintenance £1,000.00
Bin Collections £75.40
Playarea £1,500.00
Playground Inspection £200.00
Defibrillator £200.00
Jubilee Orchard £100.00
Other
Insurance £600.00
Auditfee £100.00
Training (Clerk/Councillors) £500.00
Chairman Allowance £100.00
AGM & other village events £1,000.00
Winter maintenance £500.00
Election £0.00
Fireworks £800.00
NHB repayment £0.00
Clerk's membershipfees (SLCC,SSALC)  £119.79
5137 & 5,142 payments
5137 Duncton PCC £0.00
5137 Village Hall £0.00
5137 Petworth Youth Association £0.00
5137 Kent, Sussex & Surrey Air Ambulanc £0.00
5137 Duncton Junior School £0.00
Other £0.00
Preceptpayments £13,227.19
CcoCGrants £0.00
Defibrillator £0.00
VAT paid £500.00
Total payments £13,727.19
Surplus/deficit £4,037.68

(Receiptsless payments for period)

Balance carried forward £6,513.81

Budget asat.
2/11/22

£10,551.49

£9,245.00
£3.06
£0.00
£0.00
£500.00
£0.00
£0.00
£0.00
£0.00
£9,748.06
£20,299.55

£0.00
£0.00
£139.99
£105.00
£35.40
£252.00
£2,901.50
£0.00

£236.00
£75.40
£0.00
£0.00
£0.00
£0.00

£622.16
£100.00
£0.00
£0.00
£20.63
£0.00
£0.00
£750.00
£0.00
£119.79

£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£5,357.87
£0.00
£0.00
£236.40
£5,594.27
£4,153.79

£14,705.28

End of Year
Forecast
202223

£10,551.49

£9,245.00
£3.50
£0.00
£0.00
£500.00
£0.00
£0.00
£0.00
£442.01
£10,190.51
£20,742.00

£300.00
£20.00
£300.00
£180.00
£50.00
£432.00
£5,115.00
£35.00

£500.00
£75.40
£1,500.00
£200.00
£200.00
£100.00

£622.16
£100.00
£0.00
£0.00
£1,000.00
£500.00
£0.00
£750.00
£0.00
£119.79

£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£12,099.35
£0.00
£0.00
£300.00
£12,399.35
£2,208.84

£8,342.65

Proposed  Proposed
Notes Budget0% Budget 10%
202324 202324
£834265 £8342.65
£9,245.00 £10,169.50
£350 £350
£0.00 £0.00
£0.00 £0.00
contribution to Jubilee Orchard £0.00 £0.00
£800.00  £800.00
£0.00 £0.00
£0.00 £0.00
£236.40  £300.00
£10,284.90 £11,273.00
£18,627.55 £19,615.65
£300.00  £300.00
£2000  £2000
£200.00  £200.00
£180.00  £180.00
decreased based on previous year £50.00  £50.00
£43200  £432.00
budgettedfor contractual payincrease  £5,115.00  £5,115.00
£3500  £35.00
includes radar gunyearlycalibrationa  £500.00  £500.00
£85.00  £85.00
budgetted for repairs £1,500.00  £1500.00
£200.00  £200.00
£200.00  £200.00
budgetted upkeep as costsabsorbed it £100.00  £100.00
£700.00  £700.00
£100.00  £100.00
£0.00 £0.00
£0.00 £0.00
budgetted for AGM plus village party £500.00  £500.00
£500.00  £500.00
£100.00  £100.00
£803.77 received from 2021 eventinp  £800.00  £800.00
£0.00 £0.00
£12410  £124.10
£0.00 £0.00
£0.00 £0.00
£0.00 £0.00
£0.00 £0.00
£0.00 £0.00
£0.00 £0.00
£11,741.10 £11,741.10
£0.00 £0.00
£0.00 £0.00
£300.00  £300.00
£12,041.10 £12,041.10
£1,756.20  £768.10
£6,586.45 £7,574.55
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BANK RECONCILIATION

RECEIPTS & PAYMENTS

Balance brought forward as

at 31/03/22 £10,551.49
Add Total Receipts 9748.06
Less Total Payments (5,594.27)
TOTAL £14,705.28
BANK

Current as @ 8/11/22 6,710.25
Savings as @ 8/11/22 7,995.03

Plus Uncleared Deposits

TOTAL £14,705.28
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File Number Date of Payment Payment Method Payee Description
Receipts
06/09/2022 DunctonHall  Contribution to Jubilee Orchard
05/09/2022 Barclays interest
13/09/2022 cDC 2nd part of precept
Payment Ref Number
20 14/07/2022 BACS HLO'Callaghan Mileage Expenses (May & July Meeting)
21 29/07/2022 BACS HLO'Callaghan Working from Home - July
22 29/07/2022 BACS HLO'Callaghan Clerk Salary - July
23 02/08/2022 BACS HMRC PAYE - July
24 02/08/2022 BACS Chi Payroll Payroll - July
25 31/08/2022 BACS HLO'Callaghan Working from Home - August
26 31/08/2022 BACS HLO'Callaghan Clerk Salary -August
27 05/09/2022 BACS HMRC PAYE - August
28 05/09/2022 BACS Chi Payroll Payroll -August
29 12/09/2022 BACS Unipar Services Radar Gun Service
30 26/09/2022 BACS Aurora Fireworl Fireworks 2022
31 30/09/2022 DD HLO'Callaghan Working from Home - September
32 30/09/2022 BACS HLO'Callaghan Clerk Salary -September
33 03/10/2022 BACS HMRC PAYE - September
34 03/10/2022 BACS Chi Payroll Payroll -September
35 06/10/2022 BACS Jeff Martin SSL Certificate and Website Hosting
36 17/10/2022 BACS HLO'Callaghan Expenses Microsoft
37 31/10/2022 DD HLO'Callaghan Working from Home - October
38 311/10/22 BACS HLO'Callaghan Clerk Salary -October
39 01/11/2022 BACS HMRC PAYE - October
40 01/11/2022 BACS Chi Payroll Payroll -October

Gross

500.00

4622.00

5124.46

36
350.5
64

15

36
350.3
64.2
15
283.2
900
36
350.5
64

15

70
59.99
36
350.5
64

15

3184.39



