
 
DUNCTON PARISH COUNCIL 

The Parish Council Meeting will be held on Monday 11th August 2025 
7pm at the Village Hall 

 
AGENDA 

 

 

1. Apologies for Absence 

2. Code of Conduct - declaration of Members’ disclosable pecuniary interests and other interests on items included on the agenda. 

3. Approval of Minutes of meeting held on 5th May 2025 

4. Approval of Minutes of meeting held on 23rd June 2025 

5. District Councillors Report, to be submitted in advance – Dr John Cross – Chichester District Council 

6. County Councillors Report, to be submitted in advance – Tom Richardson, West Sussex County Council 

7. Update on matters carried forward from previous meeting: 

a) Speeding  

b) Annual village meeting 

c) Litter Pick Day 

8. Finance 

a) Review of payments and receipts 

b) Bank Account reconciliation 

c) Any other financial matters 

9. Approval of Asset Register  

10. Approval of Risk Register  

11. Playground update 

12. Planning Update 

13. Fireworks Planning 

14. Correspondence to note 

15. Matters arising not dealt with on the agenda  

16. Public Questions (10 Minutes) 

17. Any other matters for information only 

18. Confirmation of next meeting date 

 

E.Marks 



Clerk  

5th August 2025 

 
  



BANK RECONCILLIATION - DUNCTON PARISH COUNCIL - 2025-2026       

OPENING BALANCES 
   

      

 
31/03/2023 

  
Community Account  £     3,288.93   

31/03/2023 
  

Savings Account  £   21,258.74        

    
Total Brought Forward  £   24,547.67  

      

RECEIPTS 
    

      

1 15/04/2025 
 

CDC Precept Payment 1  £     5,162.50  

2 02/06/2025 
 

Barclays Interest (Business A/C)  £           70.56        

    
Total receipts  £     5,233.06  

      

PAYMENTS 
    

      

1 28/04/2025 BACS Playsafe Limited ROSPA Playground 
inspection 

 £         312.00  

2 05/05/2025 BACS Ella Marks Clerk's salary  £           78.00  

3 18/05/2025 BACS Chichester District 
Council 

Bins  £         118.56  

4 18/05/2025 BACS Ella Marks Clerk's salary  £         287.30  

5 30/05/2025 BACS Gallagher Insurance  £     1,031.51  

6 30/05/2025 BACS Community Heartbeat Defibrillator batteries  £         315.60  

7 13/06/2025 BACS S Laker Paint supplies for Bus 
Stop 

 £           70.07  

8 17/07/2025 DD Ella Marks Clerk's salary  £         287.30  

9 23/06/2025 BACS Mulbery  Audit Fee  £         147.00  

10 17/07/2025 DD Ella Marks Clerk's salary  £         287.30  



11 22/07/2025 BACS Unipar Services Speed Gun Calibration  £         372.00  

12 05/08/2025 BACS Natural Finishes Bus Shelter Repairs  £         900.00        

    
Total payments  £     4,206.64  

      

    
Balance  £   25,574.09  

      

 
17/03/2024 

  
Community Account 
balance 

 £     4,244.79  

 
17/03/2024 

  
Savings Account Balance  £   21,329.30       

 £   25,574.09  
      

 
Checksum 

   
 £                  -    

  



DUNCTON PARISH COUNCIL 

PARISH COUNCIL MEETING (PCM) MINUTES 

Monday 5th May at 19:00 

SUMMARY ACTION 

PRESENT: Cllr Andrew Mills (Chairman) Cllr 
Keith Napthine, Cllr James Garrow, Cllr 
Susan Laker, Cllr Heather Lakin 

 

AGENDA ITEM 1: APOLOGIES FOR 
ABSENCE 
Clerk – Ella Marks 

 

AGENDA ITEM 2: CODE OF CONDUCT-
DECLARATION OF MEMBERS PECUNIARY 
INTERESTS AND OTHER INTEREST ON 
ITEMS INCLUDED ON THE AGENDA 
None 

 

AGENDA ITEM 3:APPROVAL OF MINUTES 
HELD ON 25th MARCH 2025 
Proposal by Cllr Andrew Mills and seconded 
by Cllr Susan Laker. 

 

AGENDA ITEM 4: DISTRICT COUNCILLORS 
REPORT- DR JOHN CROSS 
No report available  

 

AGENDA ITEM 5: COUNTY COUNCILLORS 
REPORT- TOM RICHARDSON 
No report available  

 

AGENDA ITEM 6: UPDATE ON MATTERS 
CARRIED FORWARD FROM PREVIOUS 
MEETING 

(a) Speeding 
Nothing from District council on 
approval for gates however much 
Andrew has chased.  

 
 
 
 
Cllr James Garrow to email District Council 
and Tom Richardson 
 
 



Speed Gun needs calibrating should 
have received email to clerk address 
for the invoice.  

(b) Annual Village Meeting 
Monday 19th May, Andrew to 
update parishioners on gates and do 
a PowerPoint. West Sussex fire 
service invited to speak, advertised 
in three parishes magazine and 
Facebook. 

(c) Litter Picking day, to propose a date 
at annual village meeting. Cllr Keith 
Napthine asked if Heath end will be 
included in the litter pick day.  

Cllr Andrew Mills to chase invoice 
 
 
Cllr Andrew Mills to speak to Ella to see if 
fire service is booked for annual meeting 

AGENDA ITEM 7: FINANCE 
Cllr Andrew Mills circulated emails on end 
of year reconciliation and this year’s 
financial budget. Awaiting insurance 
renewal quote, received the first precept. 
Cllr Andrew Mills discussed Clerk Ella’s pay 
going forward it to set up a direct debit for 
5 hours per week at the appropriate band 
pay with Ella sending invoices monthly.  
Three invoices to pay: bins (Proposed by 
Cllr Mills and Seconded by Cllr Napthine), 
clerk (Proposed by Cllr Napthine and 
Seconded by Cllr Mills) and laptop 
(Proposed by Cllr Napthine and Seconded 
by Cllr Lakin).  
Cllr James raised Ella’s question on who is 
doing the audit.  
 
 

 
 
 
Cllr Andrew Mills to ask Ella if there is any 
training that needs doing  
 
 
 
 
 
 
 
 
 
 
 
Cllr Andrew Mills to email Ella and confirm 
who they use as external auditor 



 

AGENDA ITEM 8: REVIEW OF FINANCIAL 
REGULATIONS 
NACL have rewritten the financial policy 
which Cllr Andrew needs to read. 

 
 
Cllr Andrew Mills to read 

AGENDA ITEM 9: PLANNING UPDATE 
No Planning applications 

 

AGENDA ITEM 10: REPLACEMENT OF 
VILLAGE  NOTICE BOARD-ST MARYS 
CHURCH 
Cllr Lakin had pictures of the board on the 
ground and rotting. It was discussed 
whether it should be a work party or 
professionals to clear the overgrown paths 
and replace the board.  

 
 
 
 
Cllr Sue Laker to ask David who owns the 
cemetery and to speak with Ollie 

AGENDA ITEM 11: FIREWORKS PLANNING 
Cllr Andrew Mills to see if Friday 7th is 
available with Arora. 

 
 
Cllr Andrew Mills to see what is available 
with the firework company 

AGENDA ITEM 12: CORRESPONDENCE TO 
NOTE 
Nil 

 

AGENDA ITEM 13: MATTERS ARISING NOT 
DELT WITH ON THE AGENDA 
Grit Bins, Cllr Laker circulated an email on 
21st March regarding the state of them. 
Chichester council fill them up for free, who 
replaces them? At least 4 of the 6-need 
replacing. 
Signage for events, Louise asked Cllr 
Napthine if Duncton Parish Council had any 
signs for events.  

 
 
 
Cllr Sue Laker to find out who replaces the 
grit bins.  
 
 
Cllr Napthine to ask Louise what signs she’d 
need. 



AGENDA ITEM 14: PUBLIC QUESTIONS 
None 

 

AGENDA ITEM 15: ANY OTHER MATTERS 
FOR INFORMATION ONLY 
Nil 

 

AGENDA ITEM 16: CONFFIRMATION OF 
DATE FOR NEXT MEETING 
 
Monday 19th May – Annual Parish Meeting  
Monday 21st July -Next Parish meeting  
 
20:14 End of meeting.  

 

 
  



DUNCTON PARISH COUNCIL 

PARISH COUNCIL MEETING (PCM) MINUTES 

 Monday 23rd June 2025 at 19:00  

 SUMMARY ACTION 

PRESENT 

Cllr Andrew Mills, Cllr Susan Laker and Cllr Heather Lakin 

 

 

AGENDA ITEM 1: APOLOGIES FOR ABSENCE 

None 

 

AGENDA ITEM 2: CODE OF CONDUCT - DECLARATION OF MEMBERS PECUNIARY 
INTERESTS AND OTHER INTEREST ON ITEMS INCLUDED ON THE AGENDA 

None 

 

AGENDA ITEM 3: REVIEW OF THE AUDIT REPORT 

The Council reviewed the Internal Audit Report dated 9th June.  This report was received 
and noted by the Council. 

 

 

AGENDA ITEM 4: APPROVAL OF ASSET REGISTER 

Agenda item deferred until the next meeting. 

 

AGENDA ITEM 5: APPROVAL OF RISK REGISTER 

Agenda item deferred until the next meeting. 

 

AGENDA ITEM 6: APPROVAL AND SIGNATURE OF THE AGAR FORM 

On the proposal of Cllr Mills and seconded by Cllr Lakin the Council approved the AGAR 
Form 2 2024/25 including the Annual Governance Statement and the Accounting 
Statement and the Certificate of Exemption. 

 



AGENDA ITEM 7: APPROVAL AND SIGNATURE OF THE NOTICE OF PUBLIC RIGHTS 

On the proposal of Cllr Mills and seconded by Cllr Laker the Council approved the 
execution and publication of the Notice of Public Rights. 

 

The Meeting ended at 7:27 pm 
 

These minutes are an accurate record of the meeting 

Signed: 

Name & Position: 

Date: 

 

 
  



 



 



 



 



 



 


