DUNCTON PARISH COUNCIL
PARISH COUNCIL MEETING (PCM) MINUTES
	Monday 20th July 2026 at 19:00

	Councillors Present: Andrew Mills (Chair), Keith Napthine (Vice-Chair), Susan Laker, Heather Lakin and Gosia Babiak-Bicknell
Also present Andrew Crawford

	Officers: Monica Huber (Clerk/RFO)        Members of the Public: None


	
	SUMMARY
	ACTION

	AGENDA ITEM 1: Apologies for Absence 
None.
	

	AGENDA ITEM 2: Declarations of Interest
None.  
	

	AGENDA ITEM 3: 
Minutes of the Parish Council Meeting held on 11th May 2026 
It was RESOLVED that the minutes of the Council Meeting held on 11 May 2026 be approved, subject to the agreed wording amendments.

Minutes of the Extraordinary Meeting held on 15th June 2026 
It was RESOLVED that the minutes of the Extraordinary Meeting held on 15 June 2026 be approved, subject to correcting the attendance list.

Both minutes were approved by the Council and the Chair signed them as a record of the meetings. 

	




	AGENDA ITEM  4: Public Participation and Questions
None. 
	

	AGENDA ITEM 5: Highways
I. SID and Village Gate Schemes
Andrew Crawford provided an update on current highways matters and projects within the Parish. 

a) Speed Indicator Device (SID)
A presentation was given outlining three supplier options considered for the proposed SID scheme. The ElanCity Evolis Solar was recommended as the preferred option based on cost and functionality.

It was noted that approval had been obtained for one SID to be used between two approved locations within the village.

Councillors RESOLVED to purchase one ElanCity Evolis Solar SID for use at the two approved locations.

Installation through the WSCC community volunteer scheme was discussed. It was noted that the Council would be responsible for the associated installation materials, with final costs still to be established.

Action: Follow up with Andrew Crawford to progress the purchase of the SID and obtain final costs for the required installation materials.

b) Village Gates

Councillors were updated on the proposed village gate scheme. It was noted that WSCC had approved two gates at the southern entrance to the village, while difficulties with the proposed northern location meant that this could not currently be progressed.
Councillors RESOLVED to progress the two southern village gates using the preferred bottom gate design with a 90-degree return. The proposed wording, “Welcome to Duncton – Please drive carefully”, was also supported.
A final quotation was still required, with potential additional traffic management costs also identified.
Action: Follow up with Andrew Crawford to obtain the final quotation for the agreed design.

c) Road Markings 

Andrew Crawford provided an update on the faded road markings near the Duncton Common Road turning. It was noted that confirmation had been received from WSCC that the markings would be renewed, although a date for the works had not yet been confirmed.


II. Salt Bins
Councillors discussed the condition of the Parish’s six salt bins and the difficulties associated with disposing of those no longer serviceable.
It was agreed that the two potentially serviceable bins would be requested for refill, subject to their condition. Options for disposing of the remaining four bins, including the use of a skip or grab-lorry service, would be investigated.

Action: Investigate suitable disposal options for the four remaining salt bins.


III. Other Highways Matters
None to report. 
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	AGENDA ITEM 6: Planning Matters
None received.
	

	AGENDA ITEM 7: County and District Reports 
None received. 
	

	AGENDA ITEM 8: Clerks Report 
The report was noted with the following comments:
· The Clerk advised that the weekly operational update had been introduced to support the current handover arrangements and proposed reducing this to a fortnightly update, with significant matters reported separately where required. 
· The Clerk highlighted the importance of documenting key procedures, passwords and operational information as part of the ongoing handover process and suggested that a wider Business Continuity Plan be developed once the Council's transition period had settled.
Councillors NOTED the update.
Action: Document key procedures, passwords and operational information as part of the ongoing handover, with wider business continuity arrangements to be developed in due course.
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	AGENDA ITEM 9: Finance 
Cllr Mills presented the schedule of payments and receipts together with an update on the Council's current financial position.
IV. [bookmark: _Hlk8200051]Review of Payments and Receipt
Councillors noted that the Parish Magazine contribution for the previous financial year had been paid in the current financial year due to the Council and tax years differing.
Councillors noted the partial refund received from Chichester District Council in respect of the withdrawn planning application, noting that an administration fee had been retained. 

The following invoices were presented for approval:
a) Clerk Induction Training (WSALC) - £90
b) WSALC Annual Subscription (including outstanding previous year’s subscription) – 138.24 (and £133.19)
c) Fireworks 2026 Deposit - £240.

Councillors RESOLVED to approve the above payments.
Action: Arrange payment of approved invoices.

V. Bank Account Reconciliation
Councillors NOTED the bank reconciliation and confirmed that it reflected the Council's current financial position.
Payment records and supporting documentation was signed in accordance with the Council's financial procedures.

VI. Other Financial Matters

Councillors discussed the ongoing financial handover arrangements.
It was noted that the Barclays bank mandate remained in progress to update the Council's authorised signatories. Cllr Mills confirmed that he would remain in post until the mandate had been completed to ensure continuity of the Council's banking arrangements.
Action: Progress the Barclays bank mandate and associated banking arrangements.
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	AGENDA ITEM 10: COMMUNITY & PARISH MATTERS
I. St Mary’s Churchyard
The Council received an update on the recent churchyard maintenance works. Councillors noted that: 
· volunteers had cleared access to the historic pathway;
· further clearance was required to improve access and visibility;
· quotations had been obtained for the hire of a mini digger to undertake the next phase of works.
Councillors RESOLVED to authorise expenditure of up to £350 for the hire of a mini digger, including associated fuel and insurance costs.
Action: Confirm the final hire and insurance costs prior to the works proceeding.

II. Playground
Councillors received an update on recent maintenance works, including weeding, cleaning of the play equipment and emptying of litter bins.
The Council discussed future improvements to the playground and recognised that there was sufficient funding available to consider replacement equipment. Councillors considered the needs of different age groups, including the provision of suitable equipment for older children.
Councillors discussed:
· exploring options for replacement and additional play equipment;
· considering a more significant programme of improvements rather than replacing individual items; 
· seeking feedback from families within the village regarding preferred equipment.

Action: Explore options for playground improvements, including indicative costs, and consider how best to seek feedback from local families.

III. Bonfire & Fireworks Event 2026
Councillors discussed arrangements for the annual bonfire and fireworks event. It was noted that arrangements would largely follow those established in previous years, with relevant information and documentation from previous events to be shared to support this year's planning.
Action: Send the existing bonfire and fireworks arrangements to the Clerk.

IV. Village Hall Ownership

Councillors discussed the ownership and registration of the land associated with the Village Hall. It was noted that the land had not been registered and that copies of relevant deeds were held.
Discussion included the land previously transferred to the Catholic Church for the car park and the associated access arrangements. It was noted that a solicitor would likely need to be instructed to progress registration of the Village Hall land.
Action: Review the available information and documentation and prepare a short report to help establish the position before any further steps are taken.

V. Other Community and Council Asset Matters
There were no further matters raised.
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	AGENDA ITEM 11: Local Government Reorganisation 
The Clerk provided an update on Local Government Reorganisation, noting that the anticipated decision for West Sussex had been delayed.
Councillors briefly discussed the potential implications for parish councils, including representation and future funding arrangements. Given the ongoing uncertainty, it was agreed that developments would continue to be monitored and the matter revisited when further information became available.
	

	AGENDA ITEM 12. Council Administration
Councillors discussed establishing a permanent correspondence address for the Parish Council. The Clerk advised that she had approached the Village Hall Trustees regarding the possibility of using the Village Hall as the Council's official address and had received an initial positive response.
Councillors supported the use of the Village Hall as the Council's official address, subject to confirmation from the Trustees. A secure post box would be installed for Council correspondence if agreed.
Action: Confirm post box and address arrangements with the Village Hall Trustees.
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	AGENDA ITEM 13. Council Vacancies Update 
Councillors discussed the current vacancies and potential candidates, noting the need to continue recruitment to bring the Council back to its full complement of five Members.
The Chair advised that he intended to resign but would remain in post until the banking arrangements had been updated and that the Clerk had access to the Council's bank account, to ensure continuity.
	





	AGENDA ITEM 14. Correspondence
No further correspondence was reported.
	

	AGEMDA ITEM 15. Confidential Business
Councillors discussed arrangements for payment of the Clerk’s salary, including the requirement to establish a suitable payroll/PAYE service. 
Action: Investigate the available arrangements for processing the Council’s payroll.
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	AGENDA ITEM 16: Items for Information and/or inclusion on a future Agenda 

The Clerk advised that due to recent changes in legislation, the website would be reviewed to ensure that Councillors’ private addresses were not displayed. 

Action: Review the Council website and make the necessary updates/removals.
	


Clerk

	AGENDA ITEM 17: Confirmation of Next Meeting Date 
Parish Council Meeting: Monday 21st September 2026, 7pm. 
	

	
The Meeting ended at 8:56 pm

	

	Approved as a true and accurate record of the meeting

Signed:
Name & Position:
Date:

Signed original retained by Duncton Parish Council
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