DUNCTON PARISH COUNCIL
PARISH COUNCIL MEETING (PCM) MINUTES
	Monday 11th May 2026 at 19:00	
	
	SUMMARY
	ACTION

	PRESENT
Cllr Andrew Mills, Cllr Keith Napthine, Cllr Susan Laker, Cllr Heather Lakin and Cllr Gosia Babiak-Bicknell
Also present Monica Huber
	

	AGENDA ITEM 1: APOLOGIES FOR ABSENCE
None
	

	AGENDA ITEM 2: CODE OF CONDUCT - DECLARATION OF MEMBERS PECUNIARY INTERESTS AND OTHER INTEREST ON ITEMS INCLUDED ON THE AGENDA
Cllr Laker declared an interest in relation to Item 12, a planning application DN/26/00847/TPO concerning proposed works to two oak trees at her property, both subject to a Tree Preservation Order. 
	

	AGENDA ITEM 3: MINUTES OF THE MEETING HELD ON 16th MARCH 2026 
The minutes of the previous meeting were approved subject correction of the year reference and minor wording amendments to 12(c). 

These minutes were approved by the Council and the Chair signed them as a record of the previous meeting. 
	




	AGENDA ITEM 4: UPDATE ON PROPOSED TRAFFIC CHANGES
It was confirmed that full planning permission was no longer required for the proposed works to install of village gates and that the associated application fee of approximately £370 would therefore be refunded to the Parish Council.

Required consultation notices for the village gates had now been displayed at the two proposed sites and on the village notice board. The consultation period would remain open until 10th June 2026. The consultation notices for the Speed Indicator Devises (SIDs) have also been displayed. 

Councillors noted comments raised by a local resident suggesting that parish funding priorities should also consider widening and improving road access near the village hall together with repairs to the pothole affecting access to both the St Anthony’s Church and the village hall.
	





	AGENDA ITEM 5: VILLAGE GATES 
Although the consultation period had not yet concluded, the Council agreed it would be sensible to begin obtaining quotations for installation of the village gates.  
Cllr Laker and Cllr Lakin to obtain quotations from approved contractors for installation of the village gates.
Members agreed that the proposed village gates should be white rather than South Downs National Park Authority (SDNP) preferred brown in order to improve visibility and visual impact. Reference was made to similar gates installed at Halnaker.
	


Cllr Laker and Cllr Lakin

	AGENDA ITEM 6: SPEED INDICATOR DEVISES (SIDs) DISCUSSION
The Council agreed that the SIDs proposals, together with the wider traffic calming and village gates scheme, would be discussed further as part of the Annual Village Meeting on 14th May. Cllr Larkin noted that objections may potentially be raised regarding the proposed SIDs locations and agreed that, if concerns were raised during the meeting, it would be explained that the devices are temporary and periodically moved between locations.
Councillors also agreed that procurement of the SIDs should be deferred until after the Annual Village Meeting and consultation feedback had been considered. 
	

	AGENDA ITEM 7: POTHOLE IN SERVICE ROAD TO THE VILLAGE HALL
Discussion took place regarding the deteriorating condition of the access road serving the village hall and church, including a significant pothole considered to present a growing safety concern.
Councillors discussed uncertainty surrounding ownership and maintenance responsibilities relating to the roadway and surrounding land, including historic land transfers and agreements connected to the village hall and church. It was agreed that Cllr Laker would continue reviewing historic land information and attempt to identify relevant land deeds and associated documentation.
The Council agreed that quotations for pothole repair works should be obtained whilst ownership and contribution arrangements continue to be clarified.
Cllr Laker and Cllr Babiak-Bicknell to obtain quotations for pothole repair works.
	




Cllr Laker



Cllr Laker and Cllr Babiak-Bicknell

	AGENDA ITEM 8: DISTRICT COUNCILLOR’S REPORT 
No report received.
	

	AGENDA ITEM 9: COUNTY COUNCILLOR’S REPORT
Cllr Mills received a report from Tom Richardson. Councillors noted there were no matters directly relevant to the Parish Council requiring further discussion.
Cllr Mills to circulate. 
	


Cllr Mills

	AGENDA ITEM 10: FINANCE
Cllr Mills advised that a full bank reconciliation as at the meeting date had not yet been completed and would be circulated electronically following completion for review and approval.
a) [bookmark: _Hlk8200051]Review of Payments and Receipts

Councillors noted that the first precept payment from Chichester District Council had now been received into the Parish Council bank account.

Invoices and payments discussed included:

i) Reimbursement to Cllr Laker in the sum of £220 relating to production of a new sign for the former St Mary’s Church site. 
ii) Traffic consultant invoice in the sum of approximately £480 plus VAT relating to preparatory work and applications for the proposed village traffic calming and gates scheme. Councillors noted the consultant had undertaken multiple revisions and additional work throughout the process.
iii) Insurance renewal in the sum of £1,046.41. Councillors agreed this represented only a minor increase from the previous year and approved renewal.
iv) Recalibration costs for the Community Speedwatch radar equipment in the sum of approximately £270 plus VAT. Councillors approved the expenditure.
v) Waste bin emptying invoice in the sum of approximately £123.55. Councillors discussed uncertainty regarding which bins were covered under the arrangement and requested further clarification. 
vi) Ongoing churchyard clearance and weed treatment invoice discussed, however payment was to be held pending completion of the agreed works and installation of signage.

The Clerk to investigate current waste bin emptying arrangements and coverage.
Cllr Mills to arrange payment of approved invoices.

b) Bank Account Reconciliation

Councillors noted that the updated bank reconciliation would be circulated electronically following completion for review and approval.

Cllr Mills to circulate the updated bank reconciliation.

c) Any Other Financial Matters

Councillors discussed ongoing and future expenditure relating to:
· village gates and traffic calming proposals
· pothole repair quotations 
· playground improvement proposals 
· upcoming fireworks event arrangements. 
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Cllr Mills






Cllr Mills






	AGENDA ITEM 11: PLAYGROUND UPDATE
The Council agreed to seek community feedback during the upcoming Village Meeting regarding potential new musical and interactive play equipment proposals. Councillors noted that approximately £5,000 had been allocated within the current budget for playground improvements.

Cllr Laker and Cllr Babiak-Bicknell to prepare visuals/examples for the Village Meeting presentation and forward to the Clerk for inclusion within the slide pack.
	



Cllr Laker and Cllr Babiak-Bicknell

	AGENDA ITEM 12: PLANNING UPDATE
Planning Application DN/26/00847/TPO - Proposed works to two protected oak trees subject to a Tree Preservation Order.
The Council considered the application granting no objection to the proposed works.
No other planning applications were raised for discussion. 
	

	AGENDA ITEM 12: VILLAGE MEETING
Councillors agreed that the Annual Village Meeting should focus on positive village achievements, current initiatives and encouraging wider community involvement.

Topics proposed for inclusion within the presentation included:

· Introductions
· Speedwatch activity and speeding concerns 
· traffic calming proposals including village gates and SIDs updates 
· recent village improvements and maintenance works including the bus stop and St Mary’s Church site
· playground proposals and future equipment ideas 
· wider community discussion and feedback opportunities. 

Refreshments for the meeting were agreed to remain simple and include wine, soft drinks and light snacks.

All councillors to provide presentation materials, visuals and photos for inclusion within the final slide deck and forward to the Clerk.
	











ALL

	AGENDA ITEM 14: NEW CLERK AND HANDOVER GOVERNANCE
The Council welcomed the appointment of Monica Huber as the new Parish Clerk and Responsible Financial Officer.

Councillors discussed contractual and administrative arrangements relating to the role together with associated handover arrangements.

The Clerk confirmed interest in attending an upcoming new clerk training session on 24th June together with additional Responsible Financial Officer related training at a later stage where appropriate. Councillors agreed that the Clerk should proceed with booking the training using the existing training budget.

Cllr Mills to finalise and issue updated contract documentation.
	







 
Cllr Mills

	AGENDA ITEM 15: PARISH GENERAL ADMINISTRATION
The Council noted the administrative and operational handover arrangements required to support transition to the new Clerk.
This included transfer of the Parish Council laptop together with access to Microsoft 365, parish email accounts, website administration, planning notifications and banking arrangements.
Councillors noted that several systems, subscriptions and online payment arrangements currently remained linked to Cllr Mills and would require formal transfer over the coming weeks.
The Council agreed that future migration to a gov.uk council domain should be explored as part of ongoing governance and administration improvements.
Cllr Mills to coordinate the administrative handover process together with associated account access and transfer arrangements.
	








Cllr Mills

	AGENDA ITEM 16: CORRESPONDANCE TO NOTE
Nothing to note.
	

	AGENDA ITEM 17: MATTERS ARISING NOT ON THE AGENDA

a) Audit and AGAR
Councillors noted that the external audit and AGAR review had been scheduled for late May. A further meeting would be required in June to formally approve the AGAR documentation and public rights notice.

b) Speedwatch Update 
Cllr Napthine provided an update on recent Community Speedwatch sessions, including recorded speeding offences and continued concerns regarding vehicle speeds within the village.

Councillors noted that Community Speedwatch activity continued to support wider traffic calming proposals and that police enforcement activity within the village remained limited.

It was also noted that a local resident had expressed interest in joining the Community Speedwatch team.

c) St Marys Churchyard Site
Councillors agreed that a future site meeting should be arranged following completion of the current weed treatment works and installation of signage in order to review potential next steps. It was also agreed that Ollie Hartley should be invited to attend given his previous involvement and interest in the project.

Cllr Laker agreed to investigate whether historical burial records or gravestone information may be available through archive records.

d) Fireworks Event 
The preferred proposed date remained Sunday 1st November 2026, subject to supplier availability.

Cllr Mills to contact the fireworks provider regarding availability and confirmation of proposed dates.
	

















Cllr Laker




Cllr Mills

	AGENDA ITEM 18: PUBLIC QUESTIONS
None. 
	

	AGENDA ITEM 19: ANY OTHER MATTERS FOR INFORMATION ONLY
Additional discussions included village planting ideas, noticeboard improvements and encouraging additional volunteers to support village activities and maintenance initiatives.
	

	AGENDA ITEM 20: CONFIRMATION OF NEXT MEETING DATE
Parish Council Annual Meeting: Monday 20th July 2026, 7pm. 
Duncton Village Meeting: Thursday 19th May 2026, 7pm.
A shorter AGAR approval meeting was also provisionally scheduled: Monday 15th June, 7pm.
	

	The Meeting ended at 9:35 pm
	

	Approved as a true and accurate record of the meeting. 

Signed:
Name & Position:
Date:

Signed original retained by Duncton Parish Council. 
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